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Teacher Toolkit
To support undocumented/DACA and immigrant students
You can assure colleagues, students, their students’ families of the rights due all students at
school, regardless of immigration status. This information was sent to all Iowa public school
superintendents in December 2016 and is included in this toolkit.

Teacher Toolkit
To support undocumented/DACA and
immigrant students

We send this tool kit to help you in your efforts to support your
immigrant students and their families in 2017 and beyond. This
information was developed in consultation with the Iowa Center
for Latino Affairs a group of advocates for immigrants’ rights in
Iowa.

Dear Teacher
Ally:
Thank you for your
professionalism,
compassion, and
dedication as the
skilled teacher who

Compiled by the Immigration Justice Team of DSM SURJ.

educates our
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Thank you for your professionalism, compassion, and dedication
as the skilled teacher who educates our community’s children
each school day. Without you, the children of our community
could not grow into the caring, responsible, and skilled people
they are destined to become. We dedicate this toolkit to you so
that you can more forcefully use your abilities as an ally to
support some of our brightest and most vulnerable youth.

community’s children
each school day.
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Help Spread the News: Students are More Protected in Schools than in Other
Spaces

You can assure colleagues, students, their students’ families of the rights due all
students at school, regardless of immigration status. This information was sent to all
Iowa public school superintendents in December 2016 and is included in this toolkit.
The toolkit was updated in October 2017 (all resources verified current).
1. Students, regardless of immigration status, have a court established right to
safety when they go to school.
2. Schools are designated as a sensitive location where enforcement actions by
federal immigration officials is discouraged (ACLU December 2016 letter).
3. Schools are required by state and federal law to protect immigrant children
from bullying and harassment. State and federal law protects students from
these abuses.
4. DMPS Sanctuary resolution reinforces these values.
Teacher Toolkit

Advocate in your school for a safety plan (sample at end)
Immigration advocacy groups recommend a safety plan in case of an Immigration
and Custom Enforcement (ICE) raid just like families would plan for fire or natural
disaster. Encourage your building to send a safety plan home for parents or help
organize a know your rights training (SURJ can help you locate kyr resources:
dsmsurj@gmail.com)

Immigration Contacts:
If your student or family is in need of immigration assistance, please call:
Iowa Justice for Our Neighbors: (515) 255-9809
American Friends Service Committee: (515) 274-4851
See also this Iowa services directory
Around Iowa: If your student’s parents or guardians have been subject to an
immigration raid and they need immediate emergency assistance:
Outside of Des Moines: 515-996-0003 Immigration Raid Emergency Number (not
currently working for Des Moines)
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Bullying.
Immigrant and refugee children are especially vulnerable to bullying. You can help
them by:
1. Understanding how refugee and immigrant children might be particularly
vulnerable to bullying. Here is a link to a helpful document.
2. Creating an inclusive classroom. Here’s a helpful link.
3. Helping students report bullying. See ACLU letter, below.

Mental Health

1. Low cost and free services for immigrants are available throughout Iowa. The
majority, but not all, undocumented or DACA students are families arriving
from Latin America. We have attached a resource sheet from the Iowa Center
for Latino Affairs in English and Spanish. This office can help you locate
bilingual English/Spanish resources.
2. Additional bicultural mental health resources in Des Moines:

Teacher Toolkit

You can help students gain access to immigration and mental health resources
specifically for undocumented residents:

African: Nisaa: African Women’s Project: 515-255-5430 or online email contact here.
Asian and Pacific Islander: Monsoon United Asian Women of Iowa 24-hour Helpline:
866.881.4641
Latinx (Spanish/English):
•

•
•

Catholic Charities Counseling Center in Spanish, contact Betty Mond,
515-237-5018 or bmond@catholiccharitiesdm.org for an
appointment.
Maria Alonzo Diaz, Polk County Crisis and Advocacy Services. 515286-3600
Antonia Valadez, LISW. Mercy Pediatric Neurology and Psychiatry
Center. 515-643-6274. antonia@steppingstoneia.com
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FAQ
Why do you address this toolkit to me as an ‘ally’? Due to racial inequality in opportunity and
access to higher education, white people tend to be overrepresented as teachers in K-12 and
college relative to their students. We who identify as white and who are U.S. citizens or hold
authorized immigration status can be allies to our immigrant students. An ally is a member of the
“majority” group who works to end oppression in the institutions of which they are a part. They
offer support and advocate for members of the oppressed population.

Teacher Toolkit

What is DSM SURJ and why are they reaching out to me? Showing Up for Racial Justice,
known as SURJ (pronounced "surge") is a national organization with a local Des Moines
chapter. SURJ moves White people to act as part of a multi-racial majority for justice with passion
and accountability. The Des Moines chapter has an immigration justice team that seeks to ally with
immigrants, refugee, and religious minority communities through educating other white people
and holding ourselves accountable to people of color organizations and individuals. DSM SURJ
developed this toolkit in collaboration with local Latinx allies and consulting national
organizations run by and for immigrant young people.
I want to become more familiar with these issues – where can I do research? Policies around
Deferred Action for Childhood Arrival (DACA) and immigration policy are in flux. DACA has been
terminated by the current President. A reliable source of analysis is from the National Immigration
Law Center. A reliable source for teachers about DACA is here.

If you have a paper copy of this document: Finding the links
If you have a paper copy of this toolkit, you may access an electronic copy with hyperlinks at
http://www.drake.edu/scs/facultystaff/darcievandegrift/
Links cited:
Immigration resource list:
https://www.immigrationadvocates.org/nonprofit/legaldirectory/search?zip=50311&x=0&y=0
NISAA contact: http://nisaa-afs.org/contact/
Preventing bullying of refugee and immigrant children:
http://www.brycs.org/documents/upload/bullying.pdf
Creating an inclusive classroom: https://www.stopbullying.gov/prevention/at-school/build-safeenvironment/index.html#Manage Classrooms to Prevent Bullying
Addendum:
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•
•
•
•
•

Letter to Superintendents from Iowa ACLU
Information on the Dream Act
Sensitive Locations Fact Sheet
Safety Plan Sample
Center for Latino Affairs Flyer

Teacher Toolkit

Corrections: If you see an error or wish to add additional resources, please contact
Darcie.vandegrift@gmail.com.
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505 Fifth Ave., Ste. 901
Des Moines, IA 50309
www.aclu-ia.org

TO: ALL IOWA PUBLIC SCHOOL DISTRICT SUPERINTENDENTS
CC: Ryan Wise, Director, Iowa Department of Education
delivered by email
December 13, 2016
Re: Advisory to Iowa Superintendents on the Rights to Equal Education,
Nondiscrimination, and Safety at School for Immigrant Students
Dear Superintendent:
The ACLU of Iowa, the League of United Latin American Citizens (LULAC), and
LULAC of Iowa are aware of a profound level of fear among many Iowa immigrant students and
their families at this time, a troubling uptick in incidents of harassment and bullying of
immigrant children at schools, as well as and misinformation about the rights of immigrants in
schools. Teachers and administrators in the Des Moines area, for example, report confusion and
fear from immigrant children and children of immigrants fearing deportation.1 We, like many of
you, are disturbed and heartbroken to learn of the extent of the challenges these students now
face just to make it through a school day intact. Some school administrators have reached out to
us for assistance and resources.
In an effort to assist schools in confronting these challenges and providing a safe and
nondiscriminatory environment for all students, we are sending this advisory to all Iowa school
district superintendents. Our goals in sending this advisory are to inform you, parents, students,
and community members about the rights of immigrant children at school, to provide resources,
and to ask that you take appropriate measures to protect the rights of your students.
Relevant school personnel should be reminded of three points:
1.! The Supreme Court has held that it violates the Constitution to deny enrollment to
undocumented immigrants.
In Plyler v. Doe, 457 U.S. 292 (1982), the U.S. Supreme Court ruled that all children
should have equal access to public education, regardless of citizenship or immigration status.
Because the decision is based on the Fourteenth Amendment to the U.S. Constitution, it is not
!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!
1
See, e.g., Daniel P. Finney, Turns out the anti-Trump ‘crybabies’ really do have something to
cry about, DES MOINES REGISTER, Nov. 19, 2016,
http://www.desmoinesregister.com/story/news/local/columnists/daniel-finney/2016/11/19/desmoines-schools-anti-trump-crybabies-really-do-have-something-cry/94047220/
1

!
subject to change by ordinary Act of Congress or state legislation. Additionally, the court ruled
that public schools may not:
•
•
•
•
•
•

Deny admission to a student during initial enrollment or at any other time
on the basis of undocumented status.
Engage in any practice that might “chill” a student’s right of access to
school.
Treat a student differently in order to determine his or her residency.
Require students or parents to disclose or document their immigration
status.
Ask students or parents questions that would expose their undocumented
status.
Require Social Security numbers from all students, as this may expose
undocumented status.

2.! Schools are safe zones where federal officials avoid immigration enforcement
actions.
We don’t know yet what policies the President-Elect or Congress will put in place
regarding immigration enforcement, and it is premature to speculate. In the meantime, all current
Department of Homeland Security (DHS) policies remain in effect. One of those policies
protects children and families from immigration enforcement actions at schools. DHS
policy on sensitive locations enforcement, available here: https://www.cbp.gov/bordersecurity/sensitive-locations-faqs, instructs immigration and border agents to avoid undertaking
enforcement actions at sensitive locations, recognizing the importance of being safe from fear of
immigration enforcement actions at certain locations, like school. “Sensitive locations” include:
•

Schools, such as known and licensed daycares, pre-schools and other early
learning programs; primary schools; secondary schools; post-secondary schools
up to and including colleges and universities; as well as scholastic or educationrelated activities or events, and school bus stops that are marked and/or known to
the officer, during periods when school children are present at the stop;

•

Medical treatment and health care facilities, such as hospitals, doctors’ offices,
accredited health clinics, and emergent or urgent care facilities;

•

Places of worship, such as churches, synagogues, mosques, and temples;

•

Religious or civil ceremonies or observances, such as funerals and weddings; and

•

During public demonstration, such as a march, rally, or parade.

•

Courthouses, unless limited to actions against individuals falling within the public
safety priorities of the 2014 DHS enforcement priorities.
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3.! Schools are required by state and federal law to protect immigrant children from
bullying and harassment.
Federal law requires that public schools protect students from discrimination or
harassment based on race, color, religion, sex, national origin, or disability. See, eg., Titles IV
and VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section
504 of the Rehabilitation of 1973, Titles II and III of the Americans with Disabilities Act, and
the Individuals with Disabilities Education Act.
School officials may not simply turn a blind eye to bullying and harassment of immigrant
students (or any students). Schools can be held liable for failure to protect students from bullying
and harassment. See, e.g. Nabozny v. Podlesny, 92 F.3d 446, 458 (7th Cir. 1996); Flores v.
Morgan Hill Unified School District, 324 F.3d 1130, 1134-35 (9th Cir. 2003). School officials
must take seriously the claims of harassment and fully and effectively resolve them. See Flores
at 1135-36 (“Failure to take any further steps once he knew his remedial measures were
inadequate supports a finding of deliberate indifference.”). School districts may violate these
federal civil rights statutes and the Department’s implementing regulations when peer
harassment based on race, color, national origin, sex, or disability is sufficiently serious that it
creates a hostile environment and such harassment is encouraged, tolerated, not adequately
addressed, or ignored by school employees. 34 C.F.R. parts 100, 104, and 106. Some schools
that have failed to protect students have had to pay hundreds of thousands of dollars in damages.
Districts and employees are also prohibited from retaliating against or taking adverse action
against students who have asserted or exercised their rights and must not retaliate against others
who have supported these students’ rights.
State law provides seventeen areas specifically addressed as protected for students. Iowa
Code § 280.28 (2015). They are: real or perceived age, color, creed, national origin, race,
religion, marital status, sex, sexual orientation, gender identity, physical attributes, physical
attributes, physical or mental ability or disability, ancestry, political party preference, political
belief, socioeconomic status, or familial status. Id.
Students whose rights have been violated may file complaints with the Iowa Department
of Education, the U.S. Department of Education, the U.S. Department of Justice, the Iowa Civil
Rights Commission, or in courts of law, but it is far preferable for schools to prevent bullying
and harassment through education and training of school staff, teachers, and students, as well as
addressing issues that do arise swiftly and in accordance with law.
Know-Your-Rights Resources
Finally, some school board members and administrators have reached out to our
organizations looking for information and resources that may be helpful to provide to immigrant
students and families at this time. Two such resources are:
•

The ACLU of Iowa’s Student’s Rights Handbook: http://www.aclu-ia.org/iowa/wpcontent/uploads/2011/12/smlr-10-4-12-student-handbook.pdf
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The ACLU of Iowa’s wallet trifold, What to do if You’re Stopped by Police, Immigration
Agents, or the FBI in English: http://www.aclu-ia.org/iowa/wpcontent/uploads/2014/09/corrected-English-7-30-2014-ej.pdf, and Spanish:!
http://www.aclu-ia.org/iowa/wp-content/uploads/2013/04/Spanish-Bust-Duplex.pdf.

Please contact our organizations if we may be of assistance in thinking through strategies
to best support immigrant students and all students in accordance with legal requirements.
Sincerely,
/s/ Rita Bettis
Rita Bettis, Legal Director & Interim Program Director
ACLU Foundation of Iowa, Inc.
505 Fifth Ave. Ste. 901
Des Moines, IA 50309
P: 515-243-3988
F: 515-243-8506
Joe Enriquez Henry
National VP, Midwest Region
League of United Latin American Citizens
www.LULAC.org
P: 515-208-7312
Michael R. Reyes
State Director
League of United Latin American Citizens of Iowa
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DREAM ACT 2017
Summary and Answers to Frequently Asked Questions
JULY 24, 2017

O

n July 20, 2017, Senators Lindsey Graham (R-SC), Dick Durbin (D-IL), Jeff Flake (RAZ), and Chuck Schumer (D-NY) introduced the Dream Act of 2017.1 It is a bipartisan
bill that would provide a direct road to U.S. citizenship for people who are either
undocumented, have DACA or temporary protected status (TPS), and who graduate from U.S.
high schools and attend college, enter the workforce, or enlist in a military program.
Through the Deferred Action for Childhood Arrivals (DACA) program,2 announced by
President Obama on June 15, 2012, some of these young people have received temporary
permission to stay in the U.S. for two years. DACA hasn’t just transformed the lives of young
immigrants in the U.S.—it has improved our economy and strengthened our communities.3 It
has opened the door so that hundreds of thousands of immigrant youth in our communities
have an equal chance to achieve their full potential.4 However, DACA recipients are still without
a road to lawful permanent resident (LPR) status or U.S. citizenship, and high-ranking officials
in the Trump administration have warned about the program ending in the near future.5
The Dream Act of 2017, as introduced, is a strong bill that includes a path to citizenship. In
its various iterations, the Dream Act has long enjoyed bipartisan support, and an overwhelming
majority of Americans agree it’s the right thing to do.6 In dealing with a presidential
administration that has vowed to increase immigration enforcement and accept DACA’s
rescission while expressing sympathy towards “Dreamers,” we must continue to pressure
lawmakers to support inclusive, non–enforcement-based legislation that will protect as many
people as possible.

1

www.durbin.senate.gov/imo/media/doc/Dream%20Act%20of%202017%20section%20by%20section.pdf.

2

More information about DACA is available at www.nilc.org/daca/.

See New Study of DACA Beneficiaries Shows Positive Economic and Educational Outcomes (Center for
American Progress, Oct. 18, 2016),
https://www.americanprogress.org/issues/immigration/news/2016/10/18/146290/new-study-of-dacabeneficiaries-shows-positive-economic-and-educational-outcomes/.
3

See Results from a Nationwide Survey of DACA Recipients Illustrate the Program’s Impact (Center for
American Progress, July 9, 2015),
https://www.americanprogress.org/issues/immigration/news/2015/07/09/117054/results-from-a-nationwidesurvey-of-daca-recipients-illustrate-the-programs-impact/.
4

Franco Ordoñez, “Trump Won’t Support New Plan to Save ‘Dreamers’ from Deportation,” McClatchy DC
Bureau, July 19, 2017, www.mcclatchydc.com/news/politics-government/white-house/article162494923.html.
5

Cameron Easley, “Poll: Trump’s Decision on Dreamers Is a Popular One—Even Among His Base,” June 16,
2017, Morning Consult, https://morningconsult.com/2017/06/16/poll-trumps-decision-dreamers-popularone-even-among-base/.
6
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Overview: 2017 Dream Act
The Dream Act of 2017 would make the following changes to current law:
• Grant current DACA beneficiaries permanent resident status on a conditional basis, and
allow TPS beneficiaries, people without lawful immigration status, and people with final
orders of removal the opportunity to apply for this same immigration status.
• Permit conditional permanent residents to obtain lawful permanent resident (LPR) status
(sometimes referred to as getting a “green card”) if they go to college, have worked for a
certain amount of time, or served in the U.S. military. They also would have to meet other
requirements.
• Provide a pathway to U.S. citizenship. A person would have to be in conditional permanent
resident (CPR) status for 8 years before they could become eligible to apply for LPR status,
and after a certain period as an LPR (probably five years), they could apply for U.S.
citizenship.
• Stay (stop) the removal proceedings of anyone who meets the Dream Act requirements and
young people over 5 years of age who are enrolled in elementary or secondary school.
• Improve college affordability for undocumented youth and other immigrants by changing
rules that limit their access to in-state tuition and college loans.

Adjustment to Conditional Permanent Resident Status
The Dream Act of 2017 would grant recipients an initial conditional permanent resident
status. To be eligible, applicants would have to:
1. be undocumented, a DACA recipient, or a TPS beneficiary (people with final removal orders,
voluntary departure orders, or who are in removal proceedings would be eligible);
2. have entered the U.S. before the age of 18;
3. have been continuously physically present in the U.S. since at least four years before the
date of the Dream Act’s enactment;7
4. have maintained continuous presence in the U.S. until the date they apply;
5. meet the education requirement through one of these ways:
a. they’ve been admitted to a college, university, or other institution of higher learning, or
b. they’ve earned a high school diploma or general education development (GED)
certificate, or
c. they are currently enrolled in a secondary education program to assist in obtaining a
high school diploma or GED certificate;
6. have not been convicted of certain criminal offenses;
7. pass a medical exam; and
8. pass a background check.

Continuous presence is broken if a person has left the U.S. for any one period exceeding 90 days or for any
periods that exceed 180 days total. If the failure to timely return is due to extenuating circumstances beyond the
individual’s control, these time limits may be extended. And travel authorized by the U.S. Dept. of Homeland
Security, such as via advance parole, may not be counted toward the 90 or 180 days.
7
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Applicants first would need to apply for CPR status, either through the regular process as a
first-time applicant or through a potentially streamlined process for DACA recipients.

Adjustment from Conditional Resident Status to Lawful Permanent
Resident Status, and Acquiring U.S. Citizenship
Under the 2017 Dream Act, people who’ve had CPR status for 8 years would be eligible to
apply for LPR (green card) status. They would then likely have to be in LPR status for 5 years
before they would be eligible to apply for U.S. citizenship. A person cannot apply for citizenship
without first adjusting to LPR status.
CPR (8 years)
LPR (5 years)
CITIZENSHIP
(total of at least 13 years until eligible for citizenship)
To remove the conditional basis of their resident status and become a full-fledged LPR, the
applicant would have to meet these requirements:
1. Not have certain criminal convictions on their record.
2. Not have abandoned their residence in the U.S.8
3. Have done one of the following:
a.
b.
c.
d.

acquired a degree from an institution of higher education, or
completed at least 2 years in a bachelor’s degree program, or
served for at least 2 years in the uniformed services, or
been employed for periods totaling at least 3 years, at least 75 percent of which time
was working with valid employment authorization. (If the person was not working, they
must show that they were enrolled in school or an education program.)
e. A hardship exception may be available for people who do not meet at least one of the
four requirements listed immediately above.9
4. Demonstrate the ability to read, write and speak English and show a knowledge and
understanding of U.S. civics.
5. Pass a background check.

College Affordability
The 2017 Dream Act would repeal section 505 of the Illegal Immigration Reform and
Immigrant Responsibility Act of 1996 (IIRIRA), which currently discourages states from making
undocumented students eligible for in-state tuition or providing them other higher education
benefits.

“Abandonment” is not defined in the bill, but in other areas of immigration law it includes situations such as
remaining outside the U.S. for an extended period of time. See https://www.uscis.gov/green-card/after-greencard-granted/maintaining-permanent-residence#abandoning.
8

Applicants may be granted a hardship exception to the education, military, or work requirement if they can
demonstrate that they have a disability, are a full-time caregiver of a minor child, or their removal would cause
extreme hardship to a U.S. citizen or LPR spouse, parent, or child.
9
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Frequently Asked Questions
• How does this bill compare to previous Dream Act bills?
The 2017 Dream Act is stronger than prior versions of the Dream Act. Previous versions of
the Dream Act, including the 2010 version,10 required immigrant youth to either complete two
years of higher education or to join the military in order to receive LPR status. The 2017 version
of the Dream Act has a route to LPR status based on employment. There is also a hardship
exception for people who cannot meet the education, military, or employment requirement.
These are important factors which recognize that not everyone is on a college track and that
people may have unique circumstances, such as being the caregiver of a minor child.
Another way in which this bill is stronger than prior versions is the more generous age
requirement. People who entered the U.S. before their eighteenth birthday can qualify, and
there is no upper age limit. Previous versions limited the act’s benefits to people who entered
before their sixteenth birthday and were under age 30. A table comparing provisions in the 2010
and 2017 Dream Act bills and the DACA program is available at www.nilc.org/dream-acts-anddaca-compared/.

• What are the chances that this bill will pass and become law?
Securing the congressional support needed to pass this bill will likely be an uphill battle. The
bill may become amended with border and interior enforcement provisions as it moves through
Congress. Nevertheless, this bill is an opportunity to highlight the importance of providing
immigration relief for immigrant youth and the positive impact DACA has had on the nearly
800,00 people who have received it.

• Are there enforcement provisions in the bill?
No, the bill does not currently contain provisions that expand border militarization,
detentions, or deportations. However, some politicians have discussed allowing this bill to move
only in exchange for further militarization of our borders. This is not acceptable to NILC.

• How much will it cost to apply?
The bill does not specify an application fee. Instead it provides that U.S. Citizenship and
Immigration Services will set a “reasonable” fee for the CPR application. Fee exemptions for
application fees will be available for people who meet certain economic hardship criteria,
including being under 18 years of age, having a chronic disability, and being in foster care.

• What materials should I gather to prove I qualify for the Dream Act?
The Dream Act has not passed yet, so it is not a law, and no one can apply for an
immigration benefit under it yet. Don’t be fooled by a notario or other scam artist into
“applying” for a program that doesn’t yet exist!
However, it’s a good idea to start gathering documents now so that you can have them
handy if there is some immigration program that you qualify for. The bill lists the documents
that would be needed to prove eligibility for adjustment of status under the Dream Act. They
include documents to prove identity (passport, birth certificate, etc.) and documents to prove
presence in the U.S. (school records, tax receipts, employment records, etc.).
https://www.congress.gov/bill/111th-congress/senate-bill/3992. More information about the 2010 Dream Act
bill is available at www.nilc.org/dreamact/.
10
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• What can I do to support DACA and the Dream Act?
Regardless of whether the Dream Act becomes law, we must continue to protect DACA and
TPS. Protecting all immigrants from deportation is a priority for our immigrant communities as
well as for NILC and many other immigrants’ rights organizations. Here are some things you
can do to help protect DACA:
Share your story. Undocumented youth were at the forefront of pushing for the DACA
program to be created. NILC is collecting personal stories to deliver to Washington legislators,
urging them to stand up and fight for those who would be irreparably harmed by an end to this
policy. Submit your story HERE by August 15.11
Sign United We Dream’s PETITION.12
Join an action on August 15, DACA’s fifth anniversary. United We Dream will host a
national WEEK OF ACTION in Washington, DC, and across the United States.13
Visit FWD.us, at https://dreamers.fwd.us/, to learn about other actions you can take to
support DACA.

• How do I stay updated on the bill?
Follow NILC on Facebook or Twitter to stay up to date regarding the latest developments on
DACA and the Dream Act.14

11

Submit your story at http://action.nilc.org/page/s/share-your-story-about-how-daca-works.

Sign the petition at https://action.unitedwedream.org/petitions/keep-the-deferred-action-for-childhoodarrivals-daca-program/.
12

13

Learn more at https://www.facebook.com/events/774185976087235/.

14

https://www.facebook.com/NationalImmigrationLawCenter/ and http://www.twitter.com/NILC_org.
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Are you worried that you or your family is
at risk of a home raid by ICE?
Be prepared!
Get Organized
Organize your important documents such as:
Personal documents: your passport, birth certificate, marriage
certificate, divorce certificate, and your children’s birth certificates.
If you have a medical or mental health condition, also keep those
documents available.
Immigration documents: any documents from a past immigration,
your “A number” if you have one (an identification number that
begins with “A” and that immigration gives you if you ever have a case), and
the name and contact information of any previous immigration attorney.
Criminal court documents: if you have ever been arrested, make sure you get
a copy of the certificate of disposition for that arrest along with the name and
contact information of your criminal attorney.
You can keep these documents in a locked box at home. It is important that neither
you nor your family members give ICE your passport.
Keep a list of important phone numbers
Carry a small card in your wallet with a list of important phone numbers of
family members, previous lawyers, doctors, etc. Also include the contact
information of someone who can be directly in touch with your future
immigration lawyer.*
If an immigration or criminal attorney has ever represented you, keep a
list of their name and contact information.
Have the name and number of your organizer and make sure your
family member calls them. We want to support your family during this time!
You can also call the Immigrant Defense Project’s Hotline to let them know
about this raid! #(212) 725-6422

Plan for your family to be taken care of and to take care of you!
If you have children, decide who will take care of them in case something happens and
make sure that person agrees. Make sure you have the person’s phone number on
your “list of important numbers.”

When it comes to arranging for someone to have responsibility over your children,
you have three options. The well-being and care of your children is important – which
is why you should think carefully before siding on any of the options below and
consult an attorney when necessary.
If you live in New York City and are a person of low-income, it is possible that you might be able to get a free, city
lawyer in your immigration deportation case.
*

1. You can informally leave your children with someone you trust. They
cannot make legal decisions for your child and the arrangement doesn’t
give them any legal authority over your child.
2. You can make arrangements with a Power of Attorney document, which is
a temporary agreement where you give the caretaker some power to make
certain parental decisions on your behalf. You must have this form
notarized and should also be able to do this process while in detention,
although it might be more difficult. You can cancel this arrangement at any
time. Attached is an example of a Power of Attorney document – this is just
an example and you should draft one more specific to your needs.
3. You can give legal custody or guardianship to your trusted relative or
friend. This is a legal proceeding that is much more complicated and
binding process that requires you to go to family court to obtain an order,
which might limit your parental rights and might be harder to reverse after
it is finalized. You should discuss this option with an attorney before
committing to this legal proceeding.
In order for your family to be able to care for you, choose someone you trust to make
decisions for you if are detained. That person can sign a Power of Attorney agreement
which will allow them to do things like get money from your bank account, access
confidential documents, or pay important bills.
If you have medical health issues, you can also prepare a HIPAA Release, which will
allow your relative access to your medical records. (See attached)

Action Plan During a Raid
Make an action plan with the people you live with about what to do if ICE shows up at
your home and detains you.
1. Do not lie to ICE but remember that you do have the right to stay silent!
2. Agree that someone who is not being targeted will be ready with pen and
paper to write down exactly what happens, in the order it happens.
3. Have that person write down the time of day, how many ICE officers
came to the home, whether they identified themselves, what they said, how they
entered, whether they had a warrant, and what information was on that
warrant.
4. Have that person immediately contact one of our organizers. At Make the Road
New York, we want to know exactly what ICE agents are doing so we can fight
against it! We can also help your family call IDP’s hotline to report the raid to
them.
Finally, although you may not be able to prevent yourself or your loved one from being
arrested by ICE, these action steps will ensure that your attorney has the necessary
information to defend you, and will also help inform your community about what ICE is
doing - and how we can stop it!

FACT SHEET FOR FAMILIES AND SCHOOL STAFF: LIMITATIONS ON DHS IMMIGRATION ENFORCEMENT ACTIONS AT SENSITIVE LOCATIONS
All children have a right to a free public education, regardless of their actual or perceived immigration or citizenship status or that of their parents.i Education
leaders, teachers, students, and families, have asked questions about guidance that was released by the U.S. Department of Homeland Security (DHS) that limits
immigration enforcement actions from occurring at schools and other “sensitive locations.” This DHS guidance is at: https://www.cbp.gov/bordersecurity/sensitive-locations-faqs. To respond to those questions, the U.S. Department of Education has worked with DHS to prepare this fact sheet, intended to help
parents, families, educators, and other school staff understand the DHS guidance.
In general, DHS has explained that immigration enforcement actions may not occur at or in “sensitive locations.”
These locations include:

Schools, such as known and licensed daycares, preschools and other early learning programs; primary
schools; secondary schools; post-secondary schools up to
and including colleges and universities; as well as scholastic
or education-related activities or events.

Places of worship, such as
churches, synagogues, mosques, and
temples.

School bus stops that are marked and/or
known to the officer, during periods when
children are present at the stop.

Religious or civil ceremonies or
observances, such as funerals and weddings.

Medical treatment and health
care facilities, such as hospitals,
doctors’ offices, accredited health
clinics, and emergent or urgent care
facilities.

During public demonstrations, such
as a march, rally, or parade.

Will enforcement actions ever occur at sensitive locations?
DHS has explained that immigration enforcement actions may occur at sensitive locations in limited circumstances, but should generally be avoided. DHS officers and
agents from U.S. Immigration and Customs Enforcement (ICE) or U.S. Customs and Border Protection (CBP) may conduct an enforcement action at a sensitive
location only with prior approval from an appropriate supervisory DHS official, or if the enforcement action involves exigent circumstances related to national
security, terrorism, or public safety, or where there is imminent risk of destruction of evidence material to an ongoing criminal case.
What should I do if I believe an enforcement action has taken place that is inconsistent with this guidance?
DHS has explained that there are a number of locations where an individual may lodge a complaint with DHS about a particular immigration enforcement action that
may have taken place in violation of these or other policies. You may find information about these locations, and information about how to file a complaint, on the
DHS website at https://www.dhs.gov/, the CBP website at https://www.cbp.gov/, or ICE website at https://www.ice.gov/.
You may contact ICE Enforcement and Removal Operations (ERO) through the Detention Reporting and Information Line at (888)351-4024 or through the ERO
information email address at ERO.INFO@ice.dhs.gov, also available at https://www.ice.gov/webform/ero-contact-form. The Civil Liberties Division of the ICE
Office of Diversity and Civil Rights may be contacted at (202)732-0092 or ICE.Civil.Liberties@ice.dhs.gov.
You may contact the CBP Information Center to file a complaint or compliment via phone at 1-877-227-5511, or submit an email through the website at
https://help.cbp.gov.
Where should I report discrimination if I believe it is taking place in my school?
Anyone with information about discrimination occurring in schools, including discrimination on the basis of race, color, or national origin (which may include
citizenship or immigration status), may file a complaint by contacting the U.S. Department of Education, Office for Civil Rights via www.ed.gov/ocr, ocr@ed.gov,
800-421-3481 or TDD: 800-877-8339 (for language assistance contact 800-USA-LEARN (800-872-5327)) or by contacting the U.S. Department of Justice, Civil
Rights Division, Educational Opportunities Section via www.justice.gov/crt/edo, education@usdoj.gov, 877-292-3804, or TTY: 800-514-0383.

i

For more information about these civil rights protections, please see the U.S. Department of Education (ED) and U.S. Department of Justice joint Dear Colleague letter on the ED website:
http://www2.ed.gov/about/offices/list/ocr/letters/colleague-201405.pdf.

